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Co-operative Education  

Navy Reserve Co-op Program  
 
 

INFORMATION ABOUT THE CANADIAN NAVY RESERVE CO-OP PROGRAM 
 

Highlights. 
What is the Naval Reserve Co-op Program? 
➢ Firstly, the Naval Reserve is a component of the Royal Canadian Navy, within the Canadian Armed Forces 

(CAF) which offers exciting part-time or even full-time career opportunities from coast to coast. 
➢ HMCS STAR’s Naval Reserve Co-op program allows students the opportunity to enrol in the Naval Reserves 

and earn High School credits for completing Basic Training.  
➢ This program emphasizes responsible citizenship and provides opportunities to develop and expand 

leadership skills, as well as gain unique life experiences.  
➢ Completing the Co-op Program will cumulatively provide a student approximately $3000 in pay and 2 high 

school credits upon completion. 
➢ The Coop will run Monday (1900 – 2200) and Wednesday (1800 – 2100) evenings in Kitchener, from 23rd 

February – 17th June 2026, with monthly weekend training. Training continues during PA Days.  
➢ If you decide to continue with the Naval Reserves, there are opportunities for continued part-time and full-

time employment, or even availability for transfer to the Regular Forces. Ask a recruiter for details. 
 

What will I Learn? 
• Introduction to the Canadian Armed Forces and the Royal Canadian Navy 
• First Aid / CPR / AED Certification 
• Weapons Handling and Safety 
• Canadian Armed Forces Drill and Ceremony 
• Physical Fitness and Sports 
• General Workplace Administration 
• Topography and Land Navigation 
• Leadership, Teamwork and Public Speaking Skills 
 

Who can join? 
• Must be at least 16 years of age 
• Must be a Canadian Citizen or Permanent Resident 
• Must have 15 credits completed 
• If under 18 years of age, you must have parental or legal guardian consent 
 

Deadlines! 
- Applying early is beneficial. However, all applications must be received no later than (NLT) 1st Oct. 2025 
- Students must be 16 years of age by 1st Nov. 2025 
- 15 High School Credits completed, recorded and submitted to recruiting staff NLT Oct 1st 2025 
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The details. 
PLEASE KEEP THIS FOR FUTURE REFERENCE. 
Your written consent is required before your son/daughter participates in the Co-operative Education program 
with the Canadian Navy Reserve. The unique out-of-school component of this program necessitates a variety 
of modes of instruction that do not fit into the usual school routine or timetable. 
 
Please Note: A student must have successfully completed a minimum 15 secondary school credits before he 
or she submits the Navy Reserve application package. A student may apply prior to achieving 15 credits. But 
must provide updated transcripts (15 credits completed) in order to (IOT) progress application processing. 
Additionally, a student must be 16 years by Nov 1st of the campaign year. 
 
IMPORTANT: Under the Privacy Act, any information gathered by the Recruiting Centre regarding the student 
(applicant), once parental consent has been given, cannot be accessed or shared with anyone other than the 
student. This includes but is not limited to parent(s)/guardian(s), Teachers and employers. Information will be 
made available to the student who must relay this information to parents/guardians.  
 
Swearing In Ceremony - Students will be sworn in prior to the start of their course. Guests are encouraged. 
 
General Program Information - This program is offered second semester in Kitchener. Running during in the  
evenings on Monday (1900-2200) & Wednesday (1800-1900), including PA Days and one weekend per month. 
Throughout the semester, students will spend Monday evenings at the Kitchener Armoury and Wednesday 
Evenings at St. Louis Main Campus. As well Students will spend some weekends away conducting Naval 
Training at HMCS STAR located in Hamilton, Ontario. Specific dates and times will be available when the 
program begins – check variations with the Recruiter during the enrolment process. On Successful course 
completion, students will earn BMQ (Basic Military Qualification Level 1). If the student wishes to continue 
training with the Navy Reserves, there are opportunities for full-time summer, and part-time fall, winter and 
spring employment. 
 
Transportation – Transportation for application appointments are the applicant’s / student’s responsibility. 
Training (Monday & Wednesday evening) to and from in-person Unit training is the responsibility of the student. 
Transportation to other locations for training including HMCS STAR in Hamilton will be provided. 
 
Attendance - Attendance at all classes is mandatory including designated weekends. When students are ill, 
they must inform the Navy Reserve Co-op facilitator. If students miss a class due to a previously scheduled 
appointment, permission from the supervisor/instructor must be obtained prior to the appointment. Due to 
the nature of this program, there may be no opportunity to make up missed training. Missing more than two 
sessions for any reason may result in removal from the Canadian Navy Reserve Co-op Program. 
 
 
 



 

3 
 

Additional Training - Students will be expected to train select weekends in addition to the regular Co-op hours 
(Mondays and Wednesday evenings). All students may participate in training full time up to a week in length 
and in several weekends. During these times, students will be solely under the direction and supervision of the 
Canadian Navy Reserve. It is encouraged that students continue with their military career through summer 
training following the Co-op program. NOTE: 1) There are no mandatory deployment requirements for 
members of the reserves. 2) Reservists under 18 years of age are not eligible to volunteer for deployment. 
 
Uniforms - Uniforms will be provided. It is not acceptable to wear, in whole, or any part of the uniform outside 
of prescribed training hours. Unauthorized wearing of the uniform (i.e. wearing in school) will result in 
disciplinary action. Students may wear the uniform on the way to the course and on the way home. However, 
this is at the discretion of the course staff. 
 
Purchases - Students will be required to purchase a boot polishing kit the cost of which should not exceed 
$20.00. Additionally, students will be required to participate in physical education and will need to supply their 
own suitable running shoes and athletic attire.  
 
Smoking and Drinking - Smoking, drinking of alcoholic beverages, and consumption of narcotics, in any form, 
will not be permitted. 
 
Discipline - All sailors are subject to the National Defence Act which encompasses the Code of Service 
Discipline. Each student will be taught the core regulations that apply to him/her. Physical punishments will 
NOT be used or tolerated. Each student will be given continuous feedback from the instructors. If there is a 
problem with a student, the guidelines set out in the Standard Operating Procedures (SOP) will be used (i.e., 
Counselling, Initial Warning, Formal Warning, Progress Review Board, Cease Training). 
 
Canadian Forces (CF) Harassment Policy - The Canadian Armed Forces (CAF) are committed to providing a 
respectful workplace by promoting prevention and prompt resolution of harassment. All CF members have the 
right to be treated fairly, respectfully and with dignity in a workplace free of harassment. They have the 
responsibility to treat others in the same manner. Harassment in any form constitutes unacceptable conduct 
and will not be tolerated. No CF member shall subject any person in the workplace to harassment. Any 
member who subjects another person to harassment is liable to disciplinary and administrative action. 
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Physical Fitness - Physical Fitness Testing requirements have been updated to reflect common physical 
demands of modern CAF occupations. IMPORTANT: Students MUST pass the FORCE Physical Fitness Test to 
be eligible for this co-op. Students are encouraged to maintain a regular physical fitness regimen. 
Test Item Minimum Standard 
20 metre Rushes 51 seconds or less 
Sandbag Lift 30 repetitions in 3 minutes 30 seconds or less 
Intermittent Loaded Shuttles 5 minutes 21 seconds or less 
Sandbag Drag Complete 20 m drag without stopping. (There is no time standard for this test item.) 
 
Canadian Navy Reserve Evaluation - Performance Checks (PC)- Performance evaluation checks are based 
on performance objectives (PO) which consist of: written tests; daily tests; a final written test on each PO. All 
practical aspects of the course will be tested in a physical manner. Physical demonstrations of the physical 
performance objectives will be required. 
 
Student Monitoring - Each student will be evaluated by the military using the Student Weekly Assessment and  
Counselling form. This evaluation is for Canadian Navy Reserve use only. Teachers, in co-operation with the  
supervisor, will complete regular monitoring assessments. They will co-ordinate these assessments with the 
course officer. Each student will receive a weekly file with a narrative summary of all tests. Any counselling 
given will also be recorded. The teachers may meet with the Naval Reserve Co-op Facilitator once every three 
to four weeks. At the end of the course, the students will also receive a course report summarizing how they 
performed throughout the program. 
 
Co-op Logs and Journals – it is the student’s responsibility to complete the logs as required by the school. 
 
Location of Programs  
Monday Evening: Region of Waterloo (RoW) Detachment (Det), 350 East Ave, Kitchener 
Wednesday Evening: St Louis Main Campus, 80 Young St. Kitchener 
Weekends: HMCS STAR, 650 Catharine St N, Hamilton 
*Any changes to these locations will be communicated as required in order to (IOT) support travel planning. 
 
Contacts: 
PO2 / M2 Ryan O’Neill 
Recruiter Waterloo Region / HMCS STAR / Royal Canadian Navy / Canadian Armed Forces / Government of Canada 
jobs_waterlooregion@forces.gc.ca 
MS / Matc Aaron Bowers 
CO-OP Administrator / HMSC STAR / Royal Canadian Navy / Canadian Armed Forces / Government of Canada 
Aaron.Bowers@forces.gc.ca /  
MS / Matc Ilsa Chaytor 
Recruiter Waterloo Region / HMCS STAR / Royal Canadian Navy / Canadian Armed Forces / Government of Canada 

jobs_waterlooregion@forces.gc.ca 
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